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Executive Summary

This test meeting was conducted to demonstrate the features of a meeting software. Speaker 2 explained
that the software records meetings, sends emails to attendees, generates full transcripts, automatically
analyzes the content, generates editable Minutes of Meeting, and sends both the MoM and transcript to
the user's email.
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Description Assigned To Due Date Priority
Ask questions about the meeting software. Speaker 1 - HIGH
Stop the recording and initiate analysis of the User - HIGH
meeting.

Generate Minutes of Meeting. User - HIGH
Review and edit the generated Minutes of User - MEDIUM
Meeting.

Send the Minutes of Meeting to email. User - HIGH
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